THE

Awesome

AUTOMATION GUIDE
for Mac OS X

~ *“Vv

- o '

by Bakari Chavanu

macphotographytips.wordpress.com




L-FI—._I mﬂke Use ef.com THE AWESOME AUTOMATION GUIDE FOR MACS

1 makeuseof.com

THE AWESOME
AUTOMATION GUIDE FOR
MACS

By Bakari Chavanu
http://macphotographytips.wordpress.com

Edited by Justin Pot

This manual is the intellectual property of MakeUseOf. It must only be published in its
original form. Using parts or republishing altered parts of this guide is prohibited without
permission.

Eﬂ_ http://macphotographytips.wordpress.com
' Bakari Chavanu Page 2
MakeUseOf.com



http://macphotographytips.wordpress.com/
http://www.makeuseof.com/

I:.‘il mdk(-,- Use cf.com THE AWESOME AUTOMATION GUIDE FOR MACS

Table of Contents

INTTOAUCTION ..t e e et e e e e et a e e e e e eataeeeeeasaeeeeennraaaeean 6
WHO THiS GUIE IS FOT ..uuiiiiiiiiee et et e e et e e e e aaaeas 6
Chapter T: AUutomating the FINAET .......oooeeieeeeee e e 8
HOW 1O Create SMAI FOIAEIS... vt trar e e e e 8
Default St Of SMAIM FOIAEIS. ..ottt ettt ettt ettt et ve e re e aeaeaeas 8
HIAAEN FIIES .ttt ettt et ettt ettt e te e te e beeebe e beete e se e saeeseanssassassanseenseaseas 9

How to Create a Custom SMAM FOIAET ...ttt e 9
Select FIe>NEeW SMAr FOIAEN ...ttt ettt 10
Setting Up SMArt FOIAET RUIES ........viiieeeee ettt 10
A ANOTNET CHTEIIO . iciieieeieteeeeeee ettt ettt et e st e beesas e s e e saessaessaessaesasasssenans 11
SAVING O SINAT FOIAET ..ttt ettt e s e e e asessaessaesasesnsaenns 12
Edit/Delete SMAM FOIAET ...ttt ettt et e tre et e e et eteeeaae e areeeans 12
OFNEr SEAICI CHEEIIQ ettt ettt e ettt e e aeeebeeebeeebaeeesbaeestaeenseen 13
SAMPIE FINAET FOIAETS ...ttt ee et e e e e eeaaaaaneeeas 13
ETeL=Ta) A VI =To BN o] o1 (el e | 110] o NS 14

PDFs Related 10 PNOTOGIADNY ..cceviieieceeeeee ettt ettt st nre e 14
RECENT JPEG FlES ..ottt ettt et e et s e st et e e aaesaaesabesaaeeabeeaaesnsennns 14
Recent PNOTOSNOPD SEAICN ... ettt e eere e e araeeeans 14
Chapter 2: Smart PIAylists fOr iTUNES .....vvieeiiieeiieecee ettt 15
Creating Smart PlAylists iN iTUNES .....viieieeceeeceeee et 15
Create A NEW ST PIAYIST ..ottt ettt e eeeaeeeeaaeeaeeenee s 15
Search Criteria for SMArT PIAYISTS ......oe ittt et enee s 16
Favorite Genre S PIAYIST ......c..ei ottt e e e e 16
Smart Playlist of All YOUI R&B SONGS ...ecviiiieieeteeteeeettett ettt 17
RECENTIY PIAYEA R&B ..ottt ettt e e et ee e e et e e eeareeeeenreeeenes 17
RAOTINGS ANA PIAY COUNTS .ottt ettt ettt sae s te et e et e satesnaeenaessaesnseeneeenns 18
TEACK INTO 1ttt ettt et e e et e e et e eeteeeetbeeeaseeesaeeseeesaeesseeessaeensaeeseenn 19
SAMPIE SMAI PlOYISTS ..ttt e et e e eeneas 19

(@ 1e INY ol aTeT el I LU U USRS 20
Refreshing a Smart Playlist: Method T ... 20
Refreshing a Smart Playlist: METhOd 2........ooviiiiiececee et 21
Refreshing a Smart Playlist: Method 3........oeiiiiee e 21

U oY el (@)Y=t e I oo 1Y o] ) L= 22
IMUSIC VIO ettt ettt ettt ettt ettt et et e be et e eabeenbeeabeete e ssessaseesssassanseaseansean 22

NOT PlAYEA N 3 MONTNS ...ttt et e et eee 22
Recently DOWNIOOAEA POUCASTS....cuui ittt et eeaee et et vee e 23
[Welale el gh gle] s Yol LIPS 23
SKIOIEA TIACKS...ctteeeteeeeree ettt ettt et eete e et e et e e e e e eveeeeaeeeetaeeetseeeaseeeseeeseeeesseeenseeesaeenseeeseen 23
ROMGANTIC SONGS 1ttt ettt ettt e et e e te st e s aae s sbeeabeesteesaeenseesseensesnsanssennns 24
AIBUMS MiSSING ATTWOTK ..ttt ettt et et e ste e te e s e et e st asasessaassaesssasssesssesssesssennes 24

All MUSIC SO PIAYIIST <.ttt ettt ettt et et eetaeeeaneeeraeetaeenne s 25
Chapter 3: Smart AIbUMS fOr iPROTO ..ueiiiceeeeee e 26
Creating Smart AIoUMS INIPROTO ..uuiieiieeceeeeeee e 26
NEW SINAIT AIDUM .ttt ettt e te et e s ae s beeate s et e ssbeenaeenseensesnsenssennes 26
FAVOITE HOlIAQY PNOTOS ...ttt ettt et et va e enaeeteeeeaneeensaeenns 27
CAMEIA MOUEN ...ttt ettt ettt ettt e et e et e et e e be e se e seeseasseasseasseanseeseensen 28
Sample IPNOTO SMAT AIDUMS ... e 29
VOACOTION PROTOS ettt ettt et ettt et te e te et e be e te e seese e seessseess e ssenseensean 29
BIrtNAQY PROTOS ..ttt et et et e et e e be e ate e ateeabeeaveeaneens 29
RECENT FAVOITES ...ttt et et e st et e et e et e e ateeateeateeaaeeaeeenns 29

Bakari Chavanu Page 3

| I http://macphotographytips.wordpress.com
'—I MakeUseOf.com




% md:{(,- Use 3'!.(0“1 THE AWESOME AUTOMATION GUIDE FOR MACS

UNFOTEA PROTOS ettt ettt sttt e et e s e s aeeaaeeabesabeesaeenseeabesnaesnsennns 29
RAW PROTOS .. ittt ettt et ettt sttt e st e st e st e e et e saaesaaeeabeesbeeaaeessesnsesnsesnsesssennns 30
NON-EAITEA PROTOS ...ttt ettt et s st b e e b e st e s eaeeabeeabeenseensennns 30
SOMIM LENS PROTOS ..ttt ettt e e e e et e et e e tveesabaeeabaeetaeassbaaensaeensaen 30
Chapter 4. Smart Mailboxes and Smart Groups in MQil.......cooocvvveeeeeiieiieiiiiirieeeeeeeeeeins 31
How to Create SmMart MAIIDOXES .......ueiieciiieeeeieee ettt e 31
NEW SMAM MAIDOX ..vieiiiiiciice ettt et et see s ae et e e be s ae s aaeeaaeeabeeaaeensennns 31

L [ele o NV AR U oTg Yo To I VY| FE OO 32
EQITING SMAIT MQIIDOXES ...ttt ettt ettt ae e e naeees 33

A SENAEr SMAM MAIIDOX ..ccuiiiiieieeeee ettt s e s e e s raesesasneeenns 34
AAAITIONA] CONAITIONS ...ttt ettt ettt et e e ae e e e e e seeeaeeeaeeeaneeasasaneeans 35
SAMPIE SMAM MOIDOXES «.vveeeiieeiie ettt ettt e st e e beeesaaeeesaaeennnas 36
FIOGOEA MESSAGES ..eveeevieiieieeie ettt ettt s testeste e teste s te s tesstesstesstesntesstesssesnaesnsesnsesnsenssennes 36
Messages With ATTACNIMENTS .....ooiiiieeeee e e aeenaees 36
OIA MU ettt et ettt ettt et e vt e teeeteeeteeese e seease e seeeseeesseasseeseeesseseeseeeseeanean 36
SEHING UP MO RUIES ...ttt et e e et e e e aaaeaaean 37
AQAING RUIES ..ttt ettt ettt et et e e et e be e te e ba e ba e beesssesssasssesssesssesnsesssesssennns 37
SETTING CONAITIONS. ettt ettt ettt et et te e be e e e beessaesseassaesssesnsesssesssesssennns 38
Lice i a1 aal aal=TelTe ) 1=] Y2 RR 39
AAPRPIY RUIES .ttt ettt e et e e e va e etae e abe e abaeeabaeeabaeesbeeesseaessaeensaesnseen 39
ThINKING ADOUT MU RUIES ...ttt ettt ettt et e eave e ave e e baeeavaa s 40
Note About Deleting and Trashing MESSAQES ......oouiieeieeeiieeie ettt e 4]
SAMPIE MU RUIES ...eeeeeeeeee ettt et e e ae e e saeeesaeeessaeenneas 4]
RE-AITECT MUl ..ottt ettt et e et e et e etee e tbeeeataeeabeeebaeeesseeessaeennes 4]
DEIETE MESSAGES ..veieeriieiieeiieeerteeteeeteeerte et eestee s rteestaeeereesssaesssaeassseesssesssseeasssesssseessseessseensses 42
RECENT PUICNGSES ...ttt ettt ettt e et e e s te e s aa e s et e essseesssaesssaesssseessseensseennnes 42

YN g glerde] ol N =Tot =1 o) £ R 43
Delete A EMQIIS...iiiiiciieece ettt et sttt et s e ae b e e tbe s aa e e aaeeaaeebeeareeareenns 43
ClENT EMIQIL ettt ettt et ettt et et e et e et e et e esbeebe e seessasseassenseanseaseensen 44
Chapter 5: AUTOMATOr TO The RESCUE.......eueiieeeeiieeee e 44
INTrodUCHioN 10 AUTOMATON c..ceiiiiicceeeeeee e e 44
AUTOMATOr S USET INTEITACE ...ttt et eneeaens 45
TEMPIATE WOTKIIOWS ..ottt e et e e eaeeeeneeeeneeeeneeeesnesnee s 46
LOCATING ACTIONS ..ttt ettt sttt et e et s e s b e e b e e taeseaeeabeenaeeabesasessseenns 47
SAVING AN ACTION ettt ettt ettt et esbe e s aeesss e saesasessaesssesssasasenans 49
How Automator Files Are Identified ... 50
Why and When 10 Create AUTOMGOTIONS ....ccviieiiiceeceeeeeeeeeete ettt e ean e 50
Creating an iCAl WOTKIIOW ....ocviiiieiieiieeeeettet ettt ettt ettt e sve e ve b e ve e beesaesen 51
GET SPPECITEA URLS ..ttt ettt ettt et e e v e e eteeeeaveeeaaeeeseeeseeeesseeeasaeenseeesee s 52
POST IC AL AIGIIN ettt et et e e st e e te st e st e s rte e st e saaessbeesbeesbesaseenseensesnsesssanssennes 53
SET U AlGIN ettt ettt et ee e e teeeeaeeeeteeeeteeeeaseeeseeesseeesseeenseeesaeesaeeseen 54
Creating a Folder Action Using AUTOMATON ......ccccuiieiiiiecieeecee e 55
Create O NEW WOTKFIOW .....ccuieiieieeieeeee ettt ettt ettt ve e te e vs e be e be e be e beanseesean 55
SEIECT A FOIET ittt et e e ta e e tb e e tb e e st e e ssbaesrtbeesbeesssaeassaeanseees 55
NOME YOUF FOIAET ...ttt ettt ettt e te e e tb e e s ete e s ataeestaessbeesssaesssaeensaeenssesnsseennses 56
SCAlE IMAGES WOTKIIOW ..ttt ettt s aee e aeesabaeaneenns 56
A O COPY TO FINAEIZ......oeiceeeeeeeee ettt ettt et ee e e e e evaeeeteeeeaeeeeareeesaeentaeereeen 57
NYelel (SRl aalele <Ry el [ o] o PSSP 57
MOVE FINAET TTEIMS .ttt ettt ettt et e e e ve e beebeenseeseesseanseesnensean 58
Create a Service MenU WOTKFIOW .....ccuiiieiiiicieeceece et 59
OPEN AUTOMATON .ttt ettt e etee e e e et e e eaeeeetveeeveeeseeeeseeeesseeeseeeseeenseeen 59
SETUID FOF SEIVICES ettt ettt ettt et eebe e e ae e e aeaeseesaseeaaeeasesasasaresans 60
SCAIE IMAGES ACTION .ttt ettt ettt et e bt e s te e s e e e seesseesaaeeasesasaensesans 60

Bakari Chavanu Page 4

| I http://macphotographytips.wordpress.com
'—I MakeUseOf.com




% iﬁﬂke Use cf.com THE AWESOME AUTOMATION GUIDE FOR MACS

SAVE SEIVICE ACTON ittt e st e s ae e s e e saessaessaesraasssasnsennns 61
LOCATE ACTION ettt ettt et et e e et e et e s aaesatesabesabeesaeesteenseeasesasenssennns 61
Rescaleing Images USINg The ACHON ...t 62
KEYDOAIA SNOMCUT ..ttt ettt et et et e et e e e b e e ebaeetbeansbaeeares 63
WO The EFfOIT2 .ttt ettt ettt et e e teeete e teeeteeeteeebeeessesean 63
Other Sample AutoMAtor WOTrKFIOWS ........uvviiieiieeeeeee e 63
SO IGNT TG ettt ettt ettt et e et e be e s aeeeabaeabeeaseeaeeeateeaneeareeans 63
PASTE IN NEW EMQIL ittt et e et e ae e ae et eas 64
EMNQIT URL ottt ettt ettt et ettt ettt et st e et e s e s s e s esaesaesassessensesassansesseseesesensansasens 65
Change Desktop BACKGIrOUNG .......cuieiieiicieeieeeeeete ettt ettt ettt ve e se e ve e be e saenses 65
CNANGE FIlE NOMES ...ttt ettt ettt ettt et e e te e be et e et e e te e seesssesseessaesseanseaseenses 66
COMIDINE PDFS ...ttt ettt ettt ettt et e b e et e et e e b e esbeessaesseesseessasseesssesseanseensaenseas 67
Learning More ADOUT AUTOMATON .....cuiiiiieeeeeee ettt 68
Official AUTOMATOr WEDSITE ...ttt ettt et et e ta e e b e evae s 68
PhotoShOp AUTOMATON ACTIONS ..oiieiieieeieee ettt et et ae et e ae e et 68
APPIE MAIING LIST 1ottt ettt ettt e esbeesaeesssessaesssesssesssasssasnsennns 69
Mac AUTOMATION MAAE SIMPIE ...t e e e e eaeeeaee s 69
MakeUseOf.com Articles About Mac AUTOMATION.......ccccviiiiieiiiececee e, 69

Bakari Chavanu Page §

| I http://macphotographytips.wordpress.com
'—l MakeUseOf.com




L-FI-._I mﬁke Use sf.com THE AWESOME AUTOMATION GUIDE FOR MACS

Infroduction

Those of us who lived in the ancient era of manual electronic typewriters can most
appreciate the nearly magical speed and efficiency of today’s computer
technology. Even the fastest and most accurate typists in the pre-computer era
couldn't match the speed of simple word processing software used today.
Computers and software make our lives easier, freeing us from performing repetitive
tasks.

Digital technology makes it possible for us create, access, store and manage
volumes of information and media — including digital photos, music files, and
documents — replacing overstuffed file cabinets, photo albums, and crates of CDs,
cassettes, and vinyl albums. Knowing how to use computers effectively enables us to
get more done in less fime, and to work more efficiently.

With each major update of Mac OS X, Apple has provided tools and features to use
what I'm calling smart automation technology. These tools perform a variety of
manual tasks for us. However, many new and some long-time Mac users haven't
always been keen on taking advantage of these features.

Thus, many Mac desktops are cluttered with files, folders and applications; libraries
are disorganized; and often computers are not working as efficiently as they could
because they are not effectively managed. Furthermore, many Mac users are simply
wasting time performing tasks their computer can carry out for them.

Who This Guide Is For
Knowing how powerful and useful Mac automation tools can be, | wrote this MUO
Mac Automation Guide for new and existing Mac users who haven't taken
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advantage of the smart automation features of OS X Snow Leopard. This guide will
break down how to automate files, folders, and tasks in four OS X applications:

e Smart Folders in the Finder
e Smart Playlists in iTunes

e Smart Albums in iPhoto

e Smart Mailboxes in Mail

In addition, in the last section | will infroduce a very under-used application called
Automator — a program, included in Mac OS X, designed for general Mac users to
create automation actions and applications without any prior knowledge or use of
computer programming or code. Automator may initially appear difficult to use, but
after following the instructions in this book you will see how easy it is to create your
own hacks.

This guide will be especially useful for Mac users who work several hours per day at
their computers and constantly launch applications, click menu buttons, and save,
locate, rename files and folders.

Are Apple's smart automation features fairly new to you?2 Don't feel in any way
intimated by what you're about to learn. | will explain these features using a clear
step-by-step process, with screen shots on nearly every page. This guide presents
practical examples that average Mac users can incorporate in their workflow. As
you follow the step-by-step tutorials for creating Smart Folders, playlists, albums,
mailboxes, and workflows you will quickly start producing automations to fit your
parficular needs.

As you work through the chapters of this guide, feel free to email me questions you
have about instructions that are not clear to you.

You don’t have to begin with the first chapter in order start using this e-book. If
you're a big time iTunes user, you might want to start with that chapter. If you want
to get your iPhoto library better organized, then start with chapter 3. You will see that
setting up automations in each of the Mac applications presented in this guide is
very similar to one another.

Have fun working through this guide, and keep visiting MakeUseOf.com for the best
and latest in how-to computer and Internet technology.
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Chapter 1: Automating the Finder

How to Create Smart Folders

The Mac Finder is probably among the most used applications on your Mac. It's the
place where you store, navigate and locate nearly all of the content (e.g.,
documents, images, and music files) on your hard drive.

The more items you add to your computer, the more challenging it is to locate files
when you need them. This is why Apple came up with what are called Smart Folders,
which basically consists of a collection of files based on a set of search criteria.

When you install Mac OS X on your Mac, it includes a set of Smart Folders already set
up for you.

Default Set of Smart Folders

» DEVICES (0 Desktop b
¥ SHARED (1l Documents b
Amara’s Mac mini (& Downloads b
¥ PLACES Ul Library L
B Desktop @ Movies -
IR 5 Vusic
ﬁ Applications ﬁ Pictures "
@ Documents W Public P
B} Movies (0 Sites b
ﬂ Music
[ Pictures

" ™)

¥ SEARCH FOR
(L) Today
(L) Yesterday
(L) Past Week
& an Images
E All Movies
W All Documents

{ |

Default Set of
smart Folders

[l a)

If you have never clicked on these Smart Folders, open a Finder window and scroll to
the bottom of the Side Bar. You should then see a set of purple folders as well as
ones that have a clock icon. These are Smart Folders.
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Click on the folder named, "Today". It consists of all the files you created on the
current day. This folder is useful if you forget where you saved a file or if you to want
to quickly access it without having to open two or more folders to locate a file. The
same goes for "Yesterday" and "Past Week" Smart Folders.

Hidden Files

Properties.apdb ImageProxies.apdb
- -
DOCX
Faces.db BigBlobs.apdb MUO Mac Automation
Guide.docx

3.

o)

Microsoft Word iPhoto 1Password.app

When you open these folders in the Finder, based on the criteria set for them, search
results will probably also include hidden files you don’t ordinarily see. Do not delete
or tamper with these files unless you have a specific reason for doing so. In order to
keep these files from showing up, you will need to change the search criteria to
exclude them. More about this later.

How to Create a Custom Smart Folder
The biggest challenge in creating Smart Folders is figuring out what criteria you need
for the type of search you want to do. The more familiar you become with the

search options for Smart Folders, the easier it will be to create them.

So let's create a Smart Folder.
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Select File>New Smart Folder

JIEN Edit View Go Window Help

New Finder Window 3N
New Folder 3N
New Smart Folder N
New Burn Folder

Open 3£ 0
Open With >
Print

Close Window EW

In a Finder window, go to File>New Smart Folder
Setting Up Smart Folder Rules

[i] New Smart Folder —

= [ ’
(o] # % &

Search for: | |
Search: “bakari” | File Name ( Save ) (+)

Click on the + button on the far right of the search box. Notice that the search will
be based upon all the contents of your Mac. | will show you later how to conduct
searches in a single folder.

Search for:
Search: “bakari" | File Name Save | -
(Name %) (ends with :) docx 0 E®

L

DOCX |

1. The first pop-up menu consists of a set of attributes for the kinds of items
you want to search for. These attributes include file name, type of file,
date created, etfc. For this tutorial, let’s use Name, which refers to the
name of files.

1'_ http://macphotographytips.wordpress.com
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2. Now click on the second pop-up menu fo further refine the search by
selecting “ends with".

3. We're going to search for Microsoft Word files, so in the text field, type
“docx"—without the quotation marks. If you have Word files on your
computer they should automatically start showing up in this Smart
Folder. If you don’t have Word files, you can type, “rtf,” for TextEdit files,
or “pages” for Pages files.

The search criteria for this Smart Folder looks for and gathers Word documents into
one folder, though the documents themselves may be saved in many different
folders on your hard drive.

At this point you could save the criteria for this Smart Folder, but let’'s add other
criteria to refine the search.

Add Another Criteria

Search for:

Search: “bakari” | File Name save (=
| Name + ) [_ends with +) docox \9').;'4.']
| Created date + ) is | this week (=14
(2 @

i

DOCX

How to Set Smarts in the
Finder.docx

1. Click the + button to add another set of criteria.
2. Click the first pop-up menu and select “Created date”.
3. Click the second pop-up menu and select “this week”.

Now our Smart Folder will filter for Word documents created since the beginning of
the week.

There are numerous criteria we could set for this Smart Folder; it all depends on what
your needs are. Feel free to customize your search any way you like.

Now let’s save the Smart Folder.
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Saving a Smart Folder

[3] New Smart Folder

Specify a name and location for your Smart Folder

(%)
Saveh;IRecent Word Documents.savedSearch I B

[1 P] [EE EI—EE] [ﬁSaved Searches H q

¥ DEVICES x Home .app mn Ll atTt " |~ [@ My PDFs.savedSearch
[ ] BC Desk .. (@ Applications + ||| 5 safe Preferences " | [& Numbers ...edSearch
= Macinto [ calibre Library + ||| saved searches @ S Pages Do...vedSearch
= Desktop o ||| E3 Screen Savers " [@ Pages Do...vedSearch
g:‘:\'f 5 = Documents [ o Scrfaer_w o " {# Photogra...vedSearch

seratch - N o S | g Scr!ptmgAddmons | Ga PNGs.savedsearch

El ioisk . 1 Geektool = Scripts " | [ Recent A...vedSearch
=f Boot.. = B8 iMacros S [ services " [ Recent JP._.vedSearch
B Hom . & £ iweb > g 50L.|nd; " [ Recent P...vedSearch
Tim.. & [ Junk Folder r = ;peﬁF :: (& Recent PS...edSearch
lwp .. A Libr > pefing (@ Recent T...vedSearch
Q g Lim:w\i\fire @ 3 = Spotlight " ] Recently...vedSearch

VPLACES Movies (S stickiesDatabase [@@ ThePrintr...vedSearch
[ Desktop 0 {0 Music . [ sync services "

' £ Pando Packages » R (3 syndication "W

ﬁﬁpplicali... e Pictures A ] WebKit " la
(L] Junk Folder ~ | &3] Public (A (3 widgets ghi
ot b= {3 Workflows [l

.[ # Add To sidebar &)

You can save searches/Smart Folders any where you like, but the default folder for
them is in Home>Library>Saved Searches

Be sure to give your search a title. At the bottom of the Save dialog box there
is an Add to Sidebar checkbox. You will probably want to leave the box
checked so that you can easily access it without having to open it with the
library folder.

Edit/Delete Smart Folder

E Numbers Docs
(] My PDFs

[&] Photography Related PDFs ”

([ 7 Recent Word e

Srenres o0 >
E The Print Sho p

i pucs Open Enclosing Folder

E Recent JPGs

(] Recent PSD Get Info

FERILLEEN  Show Search Criteria
Rename “Recent Word Documents.savedSearch”
Remove from Sidebar

Open Sidebar Preferences...
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You can manually drag Smart Folders in any order you like. You can also edit,
rename, or remove a Smart Folder by right- or Control- clicking on the folder and
choosing what you want to do from the shortcut menu.

Other Search Criteria
You can find additional search criteria specific to various applications on your Mac
by selecting "Other" in the first pop-up menu.

Search for:

Search: “bakari” | File Name
¥ Kind &)

Last opened date

I Last modified date
Created date

Mame
I Contents
Used dates
l Keywords

Select a search attribute: (:Q :)

-Am‘ibm—l-l Description In Menu

Album Title for a collection of media, such as a record album O m

Alias The alias for a database item. O

Alpha channel Whether the image has an Alpha channel O

Alternate display na... Alternate names of the file O

Altitude The altitude of the item in meters above sea level, expre... O

Aperture value Size of the lens aperture as a log-scale APEX value O

Audiences Who the document is intended for O

Audio bit rate Bit rate of the audio in the media =

Audio channels Number of channels in the file's audio data O

Audio encoding appl... Name of the application that encoded the data in the au... O

Author addresses Addresses for authors of this item =]

Author Email addresses Email addresses for authors of this item a 2

Authors Authors of this item O v
( Cancel ) ( OK )

4

Scan these search attributes to see if any of them apply to the type of files and items
you frequently search for on your computer.

Sample Finder Folders

The following are screenshots of sample Smart Folders. Use these ideas to generate
Smart Folders for your unique needs.

I_ http://macphotographytips.wordpress.com
' Bakari Chavanu Page 13
MakeUseOf.com




L_El muke USGO'I:-COm THE AWESOME AUTOMATION GUIDE FOR MACS

Recently Used Applications

Search: “bakari” | File Name (save)
{ Kind +) is ( Application &) =®
( Used dates 41 is [ this week £ =®

| use this Smart Folder to locate applications | have recently used.

PDFs Related to Photography

Search for: | |
Search: This Mac | File Name | Save | (—
( Kind +) is (PDF =) =
( Contents ) contains | photegraphy | E} (‘B‘

This search criteria looks for PDFs that contain the word “photography.” | have
hundreds of PDFs on my hard drive and this Smart Folder is a quick way to find PDFs
related to a particular topic.

Recent JPEG Files

Search: “bakari” | File Name ( Save (-
( Kind :) is (Image ) (JPEG %) =
( Last opened date 41 is [ this week £) E} {-BI

This search rule is for recently opened JPEG files, the kind of files taken with your
digital camera.

Recent Photoshop Search

Search for: | |
Search:  This Mac | File Name  (Save ) ()
( Name +) (ends with &) Ipsd I E} (‘E‘)
( Created date 4+ is (this month &) E} '&)

This is an example of search criteria that looks for files created with Adobe
Photoshop. Criteria can be set up for any application: just search for that program’s
standard file extension (e.g, “.psd” for Photoshop or *.docx” for Word.)

Bakari Chavanu Page 14
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Chapter 2: Smart Playlists for iTunes

Creating Smart Playlists in iTunes

Due to the popularity of Apple‘s mobile devices (including the iPhone, iPad, and all
the various models of iPods), its media player application, iTunes, is one of the most
heavily used Apple applications.

iTunes is not just an MP3 player; it also plays movies, podcasts, and audio books. It
can even store PDFs and e-books.

When your iTunes library starts brimming with thousands of media files, Apple's Smart
Playlist feature is the best way to manage and access them. Once you learn how to
create and use Smart Playlists you will want to create several dozen of them,
because they virtually do the job of searching and filtering media, and putting them
in playlists for you.

Regular, non-automated playlists are useful, but Smart Playlists can be like having a
personal DJ. They search through all your music files for the tracks you prefer the
most, or the ones you haven't played in the last three months. There's hardly a limit
to the type of search criteria you can set up.

Note: the screenshofts for this chapter are based on iTunes 9. In the middle of writing
this guide, Apple released iTunes 10. While the most recent update has many new
features, the Smart Playlists features are the same.

If you are new to iTunes and need a good infroduction, check out MakeUseOf'sThe
Big Book of iTunes, which includes 50+ pages of great iTunes tips and tricks.

Create a New Smart Playlist

Edit View Controls Store Advanced

New Playlist EN
Mew Playlist from Selection {r3N
New Playlist Folder

New Smart Playlist. ..
FAit Srmart Plawvlict

Similar to other applications using smart automation, you can create Smart Playlists
by choosing in iTunes, File>New Smart Playlist.

Eﬂ_ http://macphotographytips.wordpress.com
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Search Criteria for Smart Playlists

'o Smart Plaﬂisl

p =
EMatch the following rule:

'\.@/[ Artist I%i [ contains I%! - @ O
[ Limitto |25 [itams d: selected by [ random |+'!

[] Match only chacked items o
# Live updating —

@

You will notice there are dozens of attributes in which to build search criteria. With
iTunes Smart Playlists, you can do Boolean searches, which is something you can't
do with Finder Smart Folders. Boolean criteria means that you can include AND, OR,
and NOT operators, enabling you to do complex searches.

Here's a breakdown of items in the Smart Playlists dialog box.

1. When the "Match the following rule" box is checked, it means all the
rules you set must apply. When it's unchecked, it means one or more of
the rules in the search criteria must apply.

2. This first set of attributes consists of information about the media files in
your iTunes library including song titles, artfist name, ratings, genre, and
play count.

3. The second set of attributes consists of ways you can limit your search.
The Input box is also used to refine searches. Likewise, the attributes
below the first set are used to further define your search criteria.

If you have never created a Smart Playlist, the above information will make sense
after you complete the following examples. Let's get ready to have some fun!

Favorite Genre Smart Playlist

Smart Playlist

gh‘latch the following rule:
1 Genre W (s 5] Res » @ O

[] Limit to |25 [items +] selected by | random B

[_] Match only checked items

ELi\l‘E updatinge 9

N

® S ( Cancel ) E—H
— .

+ http://macphotographytips.wordpress.com
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1. In the first pop-up menu, select "Genre". In the second, select "is." And
in the third text field, type "R&B" or whatever your favorite genre is.

2. Leave the "Live updating" box checked. This means new songs added
to your iTunes library matching this criteria will automatically appear in
this Smart Playlist.

3. Click OK

Smart Playlist of All Your R&B Songs

00 iTunes

#

Time

My Top Rated

1 ®IiCan't Stop 3:49 Al
Mot Rated 2  ® Play To Win 4:39 Al
Protected AAC 3 ® Rainin' In My Heart 4:47 Al
R R&E ° 4 ® I've Been Waitin' On You 3:45 Al
B cui 5 ®You 4:31 Al
Skipped Tracks 6  ® Not Tonight 427 Al
Snowtape Songs 7 @ A Million To One 4:54 Al
Song with Lyrics & @ My Problem Is You 6:31 Al
Two Hit Eavorites 9  ® I'd 5till Choose You 4:08 Al
Bz )] 10 2 T souvos s

You will see in the sidebar of your iTunes a Smart Playlist of all your R&B songs. You
can click on the ftitle of the Smart Playlist and change it if you like.

Now let's go back and create a similar Smart Playlist in which the search criterion is
more refined.

Recently Played R&B
: )
a Match of the following rules:

e
[ Genre B (s 5] Rras 6 @ O
‘o Last Played F$] [is in the last e [2 ][ weeks |3 6 @ O

™ Limit to 25 items 5‘ selected by [ most recently played H \e;
¥ Match only checked items o

. . N’
™ Live updating

® © (Cancel) 0K

Say you have been playing a set of recently purchased R&B songs and you want to
play them again, without having to search through your iTunes library. You might
even want to copy this Smart Playlist to your iPhone or iPod touch so you can play it
on the go.

I_ http://macphotographytips.wordpress.com
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Create a new Smart Playlist or edit the one you just created. To edit an existing Smart
Playlist, select the list in the iTunes sidebar and go to File>Edit Smart Playlist. You can
also right- or Conftrol-click on Smart Playlist and select from the pop-up menu, Edit
Smart Playlist.

1. Use the criteria in the first Smart Playlist we did above, then click the +
button.

2. In the second set of criteria, choose the following attributes: Last
Played>in in the last> 2 weeks.

3. Optional: check the Limit to "25 items box", and choose selected by
"most recently played" in the pop-up menu.

4. Optional: Check the "Match only checked items box" if you want this
Smart Playlist to play only songs that you have checked to be
automatically played.

5. Optional: Click the "Live updating"box if you want the playlist to
automatically update.

Ratings and Play counts

[ Genre ' Rating Plays [ Date Added [Last Played
Soundtra... W 2 1/20/086:51PM 1/19/09 7:02 PM
Acid Jazz L8 8 8 0 21 1/20/08 6:52 PM  8/18/10 12:38 ...
Rock 2 1/20/08 6:51PM 4/29/09 8:14 PM

L8 .8 0 0 B 1/20/08 6:51PM B/18/1012:41 ...
Jazz R 7 1/20/08 6:52 PM  8/25/08 10:24 ...
Jazz Rk 9 1/20/08 6:52PM 5/24/09 4:11 AM
Jazz Yol 7 1/20/08 6:52 PM  5/5/10 10:37 PM
Jazz ok b 1/20/08 6:52 PM  5/5/10 10:43 PM
Jazz Yok 6 1/20/08 6:52 PM 5/3/09 12:14 AM
Jazz R 25 1/20/08 6:52 PM  5/24/09 9:59 AM
Jazz TRR RN 17 1/20/08 6:52 PM  9/3/10 2:05 PM
Jazz R 5 1/20/08 6:52 PM  5/5/10 10:48 PM
Jazz ok 6 1/20/08 6:52 PM  4/29/09 8:47 AM
Jazz ok b 1/20/08 6:52 PM  5/27/09 8:30 AM

The criteria for many of the Smart Playlists you will want to create will depend on
your iTunes files having certain track and album information. In addition, the more
you rate and play tracks, the more types of Smart Playlists you can create.

http://macphotographytips.wordpress.com
Bakari Chavanu
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Track Info

Play To Win

[ Summary |~info| Video | Sorting | Options = Lyrics = Artwork )

IPIa\r To Win I

Artist Year

Al Green 2003

Album Artist Track Number
2 | of 12

Album Disc Number

| Can't Stop 1 of 1

Grouping EPM

Composer

Willie Mitchell

Comments

Genre

R&B @ [] Part of a compilation

(_ Previous ) ( Next ) (Cancel ) E oK 3

When you purchase and download media files from the iTunes Store or other
established sites, those files will typically tfrack the name, artist(s), year, genre, etc.
You may have to manually add this information for files that you import into your
liorary from other sources.

For some iTunes users rating songs can be a big hassle, but | suggest that you at least
rate your favorite songs. When a favorite track is playing give it a 5 star rating.

If you have been playing tracks in iTunes for several months, you could create a
Smart Playlist that searches for all your frequently played tracks, which you then
could give 5 stars to.

The point is that the more information your iTunes tracks contain the more types of
Smart Playlists you can create.

Sample Smart Playlists

The options for creating iTunes Smart Playlists can be both simple and complex. You
will want Smart Playlists which help you organize your iTunes library as well as Smart
Playlists which help keep your Apple mobile device(s) up to date with new and
favorite music.

:|_ http://macphotographytips.wordpress.com
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Smart Playlists can also be your personal DJ: they can, for example, deliver up
random tracks from your list of favorites.

The following are some sample Smart Playlists to get you thinking about the
possibilities. Remember, Smart Playlists can be created for any type of media files in
your iTunes library, including movie and e-book files.

Old School Songs
™ Match the following rule:

[Year }-G-i [ is in the range H l1970 ] to 1980 ’5‘ (-:I-) @
™ Limitto 25 items 5‘ selected by | random B

[ 1 Match only checked items

B Live updating

® (Cancel)E oK 3

This Smart Playlist will contain 25 random songs produced in the 1970s or any date
you desire. This search requires media tracks in your library include the appropriate
release dates.

Note: Smart Playlists like this one don't actually update or refresh automatically. You
have to manually remove the songs from the playlists in order for it to refresh. Songs
removed from your Smart Playlists are not removed from your iTunes Library; they are

just removed from the playlist and replaced with new tracks.

Here's a couple of ways to do this:

Refreshing a Smart Playlist: Method 1

*Rising Star N 4 | Name | Time| Artist

*street official cuts 1 ™ Bwaata © 10:57 Joe Hender
All Music 21| & Respect Yaurselr ©  3:32 The Staple
= . 3 © SoThis Is Love (-] 7:04 George Ben
el s 4 @ Help Me To Help Myself ©  2:37 John Lenno

Best iTunes F ~ -

i Classical M Are you sure you want to remove the selected songs from

= the list?

Client Song |

— ) mml q
Favorite Pod - _| Do not ask me again

Favorite R&B
Five Star Ra C Cancel ) (-m-)
Hi Bit Rate

Highest Playcount i | | =y
p— 15 ® Could You Be Loved (] 3:35 Bob Marley

http://macphotographytips.wordpress.com
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To delete the songs from a Smart Playlist, press Command+A to select all the songs,
and then press the Delete key. This process only removes the songs from the Smart
Playlists, not from your iTunes library. After you delete them, a new set of songs will
appear.

Refreshing a Smart Playlist: Method 2

EMatch of the following rules:

[Year H [ is in the range H _1970 | to _1980 | 6 @ @
[ Last Played H [ is not in the last H 30 days m @ @ @
™ Limit to 25 | | items B selected by [ random H

[ Match only checked items
E Live updating

® (: Cancel :] H

Another way to refresh a Smart Playlist: include an attribute or rule that causes songs
to drop off and be replaced. For example, in this extended Smart Playlist only songs
not played in the last 30 days remain.

Refreshing a Smart Playlist: Method 3

™ Match of the following rules:

[Year H [is in the range H |1970 | to 1980 . @ @ @
Plays is less than |5 | @ @
™ Limit to |25 | |items B selected by [ least often played H

[ Match only checked items
™ Live updating

® CCanceI ) M

A third method: add a play count attribute. This means only songs with a play count
of less than say 5 will be included in the list. Once a song is played more than 5
times, it will be replaced.

1'_ http://macphotographytips.wordpress.com
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Unplayed Favorites

™ Match of the following rules:

[ Plays H [ is less than H |4 | @ @ @

[ Last Played bﬂ [ is not in the last H I14 I[ days Hq @ @ @

[ Rating bﬂ [ is greater than H ok @ @ @
™ Limit to |25 | | items 5‘ selected by [ random Hq

™ Match only checked items
™ Live updating

® Caanee) €060

This Smart Playlist includes favorite songs you haven't played in the last 14 days.

Music Video
S Match the following rule:
[ Media Kind B (is I3] [Music Video M O®E
[ Limit to _25 | items 5 selected by [ random Hq

[_] Match only checked items

™ Live updating

® () CO6D)

This Smart Playlist collects and updates all the music videos that you import into your
iTunes library. You can create similar Smart Playlists for all your genres of media.

Not Played in 3 Months

S Match of the following rules:

[Genre H [mntains H _]azz | e ® @
[ Last Played H [ is not in the last Hq 3 ||_months 5‘ e @ @
[ Limit to _25 | items 5 selected by [ random Hq

[ Match only checked items
™ Live updating

® () CO6)

Whenever | think | need to buy more music, | check out this Smart Playlist to see how
many jazz songs | haven't played in a while. This playlist makes me realize that
maybe | don’'t need to purchase new songs yet.
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Recently Downloaded Podcasts

E Match of the following rules:

[ Date Added [4] [is in the last o) 1 [[weeks %) OO

[ Genre Wy (s F+] podcast 1 O®O

[ Genre F4] [is not F#] Ishort Films OO
Clmitto 25 | [items I+) selected by [ random )

[] Match only checked items
™ Live updating

® e

If you're a heavy podcast listener, this Smart Playlist will include podcasts
downloaded in the last week.

Long or Short Songs

E Match of the following rules:

[Time H [ is greater than H |7:00 | @ @ @

[Cenre H [comains H _jazz | @ @ @

[ Rating H [ is greater than H Jodkek @ @ @

[ Plays H [ is less than H |10 | @ @ @
™ Limit to 1320 | | minutes B selected by [ name H

[_] Match only checked items
™ Live updating

® (e 66D

If you're in the mood for playing extra long or extra short songs, try this Smart Playlist.

Skipped Tracks

“
E Match the following rule:

(ks B (= BlE 0@
] Limit to |25 | | items B selected by [ random H

[] Match only checked items
™ Live updating

® () 06D

iTunes can keep track of songs you skipped — that is, fracks you played for at least
two seconds but no longer than twenty seconds. This is a useful way to find songs

1'_ http://macphotographytips.wordpress.com
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you no longer find interesting. You might rate these songs down a few stars or delete
them all together.

Romantic Songs

E Match of the following rules:

[Name H [cnnta'rns H \you | @ @ @

[Genre H [is not H \Jazz | 6 @ @

[Plavs H [ is less than H 3 | e @ @

[ Genre [+] [ s not =) IPOdCﬂSt I e @ @
ELimit to _50 | items 5 selected by [ random b-ﬂ

E Match only checked items
™ Live updating

® () Cok)

In a romantic mood? This Smart Playlist searches for titles of songs containing the
word, *you,” which is often included in romantic songs. If you want to be more
precise you could go through and label aloums and tracks as “romantic.”

Albums Missing Artwork
'“
™ Match the following rule:
[ Has Artwork H [ is false H ’5‘ @ @
[ Limit to _25 | items B‘ selected by [ random H

[]Match only checked items

E Live updating

® Caane) (oK)

This Smart Playlist will keep you updated on which albums or playlists are missing an
album cover.

Check out this MUO arficle on getting free album cover art for iTunes.
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All Music Smart Playlist

S Match of the following rules:

[‘Playlist b (s I+ [ 3 Music M O®O
[‘Playlist [+ [is not I+ [ E Movies M O®O
[‘Playlist [+] [is not I+] [TV Shows M O®O
[Genre [4] [is not %] Podcast OO
[Genre [4] [is not 4] 'spoken 1 O®E

Oumitto 25 | [items I4] selected by [ random B

(] Match only checked items

# Live updating

@ o

This smart playlist consists of only your music tracks. In turn, this Smart Playlist can also
be used as an attribute for other Smart Playlists, as in the following:

L
EMat(h of the following rules:

[Playlist B (s I+) (B Al Music M O®O
[Time H [is greater than H |10:00 | @ ® @
Ciimitto 25 | [items I%] selected by [ random B

[]Match only checked items
™ Live updating

® () @06
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Chapter 3: Smart Albums for iPhoto

Creating Smart Albums in iPhoto

Smart Albums are the best way to manage and access your photos in your iPhoto
library. Personally, | prefer Smart Albums over iPhoto's Faces and Places features.
With Smart Albums, you can set up rules to precisely search for and present the
photos you want. When you add keywords, titles, and ratings to your imported
images, you can create powerful Smart Albums that help you locate photos a lot
faster.

If you have created Smart Playlists and Smart Folders, then you pretty much know
how to create Smart Albums in iPhoto. The process is the same.

Let's create a sample smart aloum.

New Smart Album

——— e —————————————————

Smart Album name: [untitled album 2 ]

Match the following condition:
Any Text

[is H“ [‘e'“'""'r H.‘ @ @
g;:_ripticn [im E?a

Event
Face
Filename
Keyword
My Rating
Place
Photo
Title

El

Aperture
Camera Model
Flash

Focal Length
150

Shutter Speed

Click on File>New Smart Alboum. In the drop-down palette, you will see the familiar
set of conditions. We will start with a straightforward Smart Album.
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Smart Album name: IFa\mrite Photos| I

Match the following condition:

vaRating )%i [ is %’i e e e ek @ @

( Cancel ) E—OK—'B

You have no doubt imported hundreds if not thousands of photos into your iPhoto
library, but typically you want to show off only your favorites. This Smart Aloum is
useful just for that, especially when you are putting together a slide show, photo
book, a web gallery, or anything else.

For this Smart Album, select "My Rating" in the first pop-up menu, “is” in the second,
and add 5 stars. That's it. If you have rated your photos, this Smart Album will collect
all your best photos in one album.

But wait, we can further narrow the search for the type of photos we want to
include.

Favorite Holiday Photos

Smart Album name: [Favorite Holiday Photos| J

Match [ all i-*B— of the following conditions:
[Keyword r-:«} [is 0-—%-} [Holiday tvﬂ @ @
(MyRating 4] [is B Axkxx 0 ®

( Cancel ) (‘*Ok—a

If you apply keywords to your photos, you can create Smart Albums for each of the
major keywords, such as "holiday" photos, "birthdays", individual family members,
and "vacation" shots. It only takes a few minutes to apply keywords to images once
you import them, and when you do you can make better use of the Smart Aloum
automation in iPhoto.

:|_ http://macphotographytips.wordpress.com
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Camera Model

Smart Album name: [iPhone 3G ]

Match the following condition:

[Camera Model O-Q [ is P-’v] [Apple iPhone 3G Péq @ @

( Cancel ) (—'QH

If you use more than one camera, there is a Camera Model attribute you can use to
collect all photos shot by each of your cameras. This is really useful for collecting all
your iPhone camera images.

Smart Album name: [untitled album 2 ]

Match the following condition:

[Camera Model H-] [ is H-l v Unknown

Apple iPhone

Apple iPhone 3G

Canon EOS 7D

Canon EOS 30D

Canon EOS 50D

Canon EOS DICITAL REBEL XT
Canon PowerShot A710 IS
Canon PowerShot G9

KODAK EASYSHARE C743 ZOOM DIGITAL CAMERA
Noritsu 52 Film Scanner
OLYMPUS C720U2Z

OLYMPUS C920Z,D4502Z
SONY HDR-CX7

1

To create this Smart Album, select *Camera Model” in the first pop-up menu, and
“is” in the second. iPhoto will then go through your iPhoto library and identify the
digital camera models for the photos you have imported into iPhoto. Select your
model to create your Smart Album.
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Sample iPhoto Smart Albums

Vacation Photos

The Date condition refers to the date the photos were taken, not the day they were
imported into your iPhoto library. This Smart Album is useful for getting at your favorite
recent photos.

Unrated Photos

: | Unrated Photos| ﬂ ]

http://macphotographytips.wordpress.com
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As with iTunes tracks, it is a good idea to get into the habit of rating your images
after you import them. Even if you don’t want to spend time rating them all at least
give the best images a 5 star rating and your least favorites a 1. Or leave the poorly
shot photos unrated, so you can later decide to trash them if your iPhoto library
becomes bloated. A similar Smart Album can be done for "untitled” and untagged
(no keyword) photos.

RAW Photos

Smart Album name: [RAW Photos| ]

Match the following condition:

[ Photo W [is ] [raw ) @@

( Cancel ) ('-GK‘-‘)

RAW photos are typically very large files, so it's a good idea to keep track of them in
a Smart Album.

Non-edited Photos

Smart Album name: [Non—edited Photos| ]

Match the following condition:

[Photo P%-i [is not Fﬂ [Edited }vﬂ @ @

(" cancel ) (oK)

If you're keen on editing your images, this is a useful Smart Aloum for collecting un-
edited photos. You can of course add conditions for photos shot on a particular day
or from a particular album.

50mm Lens Photos

Smart Album name: [SOmm Lens Photos ]

Match the following condition:

[FocalLength E] [is @ 50 ﬂ @ @

( Cancel ) (-ex-s)

If you have a special lens you like to shoot with, this Smart Aloum is great for
collecting photos taken at a particular focal length.
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Chapter 4: Smart Mailboxes and
Smart Groups in Mall

How to Create Smart Mailboxes

Most of us have a love/hate relationship with our email box. We like the speed and
efficiency of sending and receiving emails, but we detest the countless (often spam)
messages we receive on a daily basis. Creating Smart Mailboxes and Mail rules is
one solution to the problem of managing email messages.

Smart Mailboxes collect email messages based on conditions you set up for them.
Smart Mailboxes are a useful way to automatically manage, filter and access your
messages. You can use Smart Mailboxes to prioritize what messages you will read first
and which ones you will send straight to the trash can.

Similarly, Apple’s Mail program includes the ability to set up automatic mail rules for
incoming messages.

Let’s first learn how to set up a Smart Mailbox.

New Smart Mailbox

Message Format Win

Take All Accounts Online

Take All Accounts Offline

Get All New Mail 43N
Synchronize “MobileMe™

Online Status >
Get New Mail >
Erase Deleted Items >
Erase Junk Mail |
PH I
all O
LLLRLE R SO

Duplicate Smart Mailbox
New Smart Mailbox Folder...
Rename Mailbox...

Delete Mailbox..

Archive Mailbox..

CoTo »
Use This Mailbox For >
Rebuild
I- http://macphotographytips.wordpress.com
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In Mail, choose Mailbox > New Smart Mailbox. Notice there is also a menu item for
"New Mailbox". The regular mailbox requires you to manually add messages to them,
whereas Smart Mailboxes automatically collect messages based on the conditions
set for them.

Today’s Unread Mail

-

Smart Mailbox Name: IToda'f‘s Llnread Mail

Contains | messages )+'] that match | all B: of the following conditions:
\--r-"'[ Date Received )-G-] [ is today )-%-] @
e- Message is Unread ¥
N4 _ ©

[ linclude messages from Trash
[ linclude messages from Sent \.e/ ( Cancel ) E—ﬁk—a

(2)
®
®

Our first Smart Mailbox will be one which collects your unread mail for the current
day.

1. In the first pop-up Mmenu, select Date Received and in the second
menu, select “is today.”

2. Click the Add (+) button to add another condition.
3. Inthe pop-up menu select *“Message is Unread”
4. Select “all” so both conditions must apply

5. If you want to include current messages that have been sent to the
trash and messages in your Sent mailboxes, select the checkboxes.
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¥SMART MAILBOXES
(@ MUO Mail (last 2 days)

(] Notes to Me

™ Today's Unread Mail &

(i Message Not in Mailbox £.0

(& Mail (Read) E
(@ Unread Mobileme Me... 0
(& Advertising .

(& Flagged Messages
Your new Smart Mailbox will appear in the sidebar under Smart Mailboxes. As you

can see, all Smart Mailboxes use a purple folder icon with a gear image in the
middle. Regular mailboxes use blue folder icons.

Editing Smart Mailboxes

TR Rl BRI III

New Mailhnx..._

(& Message _

G Mail (Rea Rename Mailbox...
Delete Mailbox...

& Unread N archive Mailbox...

(@] Advertisir 1 1
Bl Flagged K Edit Smart Mailbox...

” Duplicate Smart Mailbox
(& Gary Benr

(& Hal Golds Erase Deleted Items...

Erase Junk Mail...
(=] Attachem Mark All Messages as Read
(@ Chris Seik

(& Mail with Synchronize Account
G Chris Nel Take All Accounts Offline

Edit Account...
(& Last Year'
v (@ Dailies | ¥ Use Small Mailbox Icons

(& Last Yei Get Account Info

You can right- or Control-click on a Smart Mailbox and edit its conditions, rename it,
or delete it all together.
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A Sender Smart Mailbox

From: (iTunes <discover@newmusic.itunes.com= " R o
ject: IBookstore Spotlight: Big Fall Releases * /Sscoverinewmusic.itunes.com
“~Date: September 11, 2010 6:34:27 AM PDT
To: ldvp@me.com

Copy Address

Reply to Sender

New Message

Add to Address Book

9_ Create Smart Mailbox

Spotlight: “iTunes”

You no doubt receive email messages from individual family members, friends, or
companies that you would like to quickly access in a folder. A Smart Mailbox can
collect those messages for you, and you can quickly create the Smart Mailbox with
a few less steps than described in the above how-to. Here's how:

1. Select messages from someone or some company for which you would
like to create Smart Mailbox.

2. Right- or Control-click on the sender’s email address and select Create
Smart Mailbox from the shortcut menu.

Smart Mailbox Name: {iTunes.com ]
Contains | messages B‘ that match | all Ea‘ of the following conditions:
[ From @ [ Contains @ discover@newmusic.itunes.com v @

[ Include messages from Trash
[ Include messages from Sent ( Cancel ) ( OK )

A Smart Mailbox will appear with the "From" condition set up for you. You might want
to change the second pop-up menu to “Is equal to,” if you think another email
address might contain the same name or part of the name for the address you base
the Smart Mailbox on.
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Additional Conditions

Smart Mailbox Mame: iTunes

Contains | messages B: that match | any B: of the following conditions:

[ From I-G-] [ Contains I-G-] discover@newmusic.itunes.com @ @

( Any Recipient I-G-'] [ Contains I-G-'] Idis-caver@newmusic.itunes.com| I @ @
[ 1Include messages from Trash
™ Include messages from Sent (_ Cancel ) E—ﬁl—}

You might add another condition for messages that you sent to a specified sender.
To do this, click the Add (+) button and select Any Recipient from the pop-up menu
and then copy and paste the sender’s address in the box.

1. Check the "Include messages from Sent" box

2. Choose “any” as the match attribute so that both types of messages
will be collected.

Note: If you select “all” for this Smart Mailbox, nothing will appear in the box. Rarely is
the sender of a message also the recipient.
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Sample Smart Mailboxes

The following are screen shots of sample Smart Mailboxes. Use these ideas to
generate Smart Mailboxes for your unique needs.

Flagged Messages

Smart Mailbox Name: [Flagged Messages ]

Contains that match of the following conditions:
[ Message is Flagged @ : @

B Include messages from Trash

M Include messages from Sent ( Cancel ) GOk

Collects all flagged messages.

Messages with Attachments

Smart Mailbox Name: [Attachements ]

Contains that match of the following conditions:
[ Contains Attachments ) : @

[lInclude messages from Trash
[[J Include messages from Sent ( Cancel ) 0K

Messages with attachments can eat up significant hard drive space. This
Smart Mailbox is useful for keeping an eye on all your messages with
attachments.

Old Mail

Smart Mailbox Name: [I.ast Year's Mail ]
Contains that match of the following conditions:
[ Date Received Q [ is not in the last a 1 [ Years @ :\ @

[]Include messages from Trash

E Include messages from Sent ( Cancel ) H—)

This Smart Mailbox can assist you in locating and deleting old email.
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Smart Mailbox Name: IMessages Replied to I

Contains that match of the following conditions:

[ Message was Replied to bﬂ 6 G-)

[ Date Received hﬂ [ is this week H 6 G-)
[ 1Include messages from Trash
™ Include messages from Sent ( Cancel ) E—Oi(—-)

This Smart Mailbox consists of only emails that you have replied to.

Setting Up Mail Rules

Another way to automatically search for, filter and manage emaiils is to use Mail
rules, which are applied to messages as they arrive into your Mailboxes. Mail can
automatically, for example, highlight, forward, mark as read, flag or delete incoming
messages based on the conditions you set.

Adding Rules

Rules

1 (" Add Rule )]
(  Edit )
IE Duplicate )

( Remove :)

You create and add rules by opening Mail's Preferences and selecting “Rules” in the
menu bar. Next, click the Add Rule button. We'll start off with a rule that
automatically trashes specified unwanted messages.
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Sefting Conditions

006 Rules
-
Acti Dp-mimrinm- L b b il I e ]
From
If To )
Cc ==
| 13] |Re: PROBLEM SOLV ) @ ‘ te )
Pe Any Recipient " )
Message is addressed to my Full Name ‘
Message is not addressed to my Full Name i e @
( Date Sent C Cancel } E*’
Date Received
—g —
Account
8 d
@ A Sender is in my Address Book
@ o Sender is not in my Address Book
E s Sender is in my Previous Recipients
Sender is not in my Previous Recipients ‘;’
D € senderis member of Group |3

©

Sender is not a member of Group

Message Content
Message is Junk Mail
Message is Signed
Message is Encrypted
Priority is High
Priority is Normal
Priority is Low

Any Attachment Name

Message Type
Every Message

Edit Header List...

One way to set up Mail rules is to first identify an email message in your Mailbox
which you want to apply a Mail rule to. For example, one summer | kept receiving
email messages from a family member who was sending about three or four emails
a day to me and other family members on his list. The emails contained the subject
line: “Re: PROBLEM SOLVING." At first the discussion was interesting, but after a while |
didn't want to read the messages any more. However, | didn't want to be taken off
the family list.

So | set up a Mail rule to automatically move his messages to the trash.

To set up this Mail rule, | selected one of the “PROBLEM SOLVING” messages, and
opened Rules in Mail's Preferences. After clicking Add Rule, | selected Subject in the
first pop-up Mmenu. In the second pop-up menu, | selected “Is equal to,” rather than
“Contains,” to make sure the rule applied to only emails with the subject line,
“PROBLEM SOLVING".

Note: when you select a message and add a rule, Mail will automatically fill the
information from the content of “From,” “To,” or “Subject” of the selected message.
You can also edit this information based on your needs.
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Trash Immediately

008 Rules

i

A% Description: lTrash Immediately I
@] If of the following conditions are met:
~ : = . Y
o [ Subject 1#) [ 1s equal 1o 1] | Re: PROBLEM sOLV| -
@ Perform the following actions: e
-
< omabor{ (G onmmee 8 | O
D Copy Message
cancel ) ok )
D Set Color of Message (- ance J
Play Sound
™
H Bounce lcon in Dock T
= |
A A Reply to Message
— Forward Message
™
= o Redirect Message
¥ s -
] g Delete Message |5
o Mark as Read v ®

Mark as Flagged - A
Run AppleScript
Stop evaluating rules

After you set up a rule for one or more specified messages, you need to set rules that
are to be applied to specified message(s).

As you can see, you can have designated messages moved, copied, replied to,
deleted, redirected, marked, flagged, etc. | chose to have “PROBLEM SOLVING”
messages moved to the Trash. This means | could check my trash and refrieve the
message before it's finally deleted.

Apply Rules

. Do you want to apply your rules to
1i messages in selected mailboxes?
Applying rules to the selected mailboxes may change

their contents. Active rules will always be applied to
new messages.

( Don't Apply ) E—kppiv—‘j

After you click the OK button, the above question will pop up. If you choose Apply,
the rules will be immediately applied to all messages that fit the rules you set. If you
prefer the actions to apply to only future incoming messages, choose "Don’t Apply".
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+ From o
%

To
Cc

Subject

¥ Move Message

Any Recipient
b i Copy Message

L2)

Message is addressed to my Full Name

Message is not addressed to my Full Name Set Color of Message
Play Sound

Date Sent h
Bounce Icon in Dock

Date Received

Account Reply to Message

Forward Message
Redirect Message

Sender is in my Address Book

Sender is not in my Address Book
Sender is in my Previous Recipients
Sender is not in my Previous Recipients
Sender is member of Group

Sender is not a member of Group

Delete Message
Mark as Read
Mark as Flagged
Message Content
Message is Junk Mail
Message is Signed
Message is Encrypted

Run AppleScript

Stop evaluating rules

Prigrity is High
Prigrity is Mormal
Priority is Low

Any Attachment Name

Message Type
Every Message

Edit Header List...

Setting up Mail rules can be a little more complicated than setting up Smart
Mailboxes or Smart Playlists, but they are can be very powerful for filtering and
managing incoming and existing messages. To figure out the type of rules you can
set up, view the options for the conditions you can set up for specified emaiils.

1. First think about and select the search criteria. These options include
messages from a sender(s), recipient(s), the subject line, or the specific
content of email messages. Criteria for selections can also be based on
email messages from contacts in your Address Book or previous
recipients of your emails. The key to setting rules is to first think about
what types of messages you want to apply rules to.

2. Next, you need to figure what actions you want applied to messages

you set rules for.

The following section will suggest some other basic rules illustrating the type of rules

you can set up.
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Note About Deleting and Trashing Messages

—[ Account Information | Mailbox Behaviors | Advanced ]—

k Drafts [# Store draft messages on the server

D Motes [ | Show notes in Inbox

%/ Sent E Store sent messages on the server

Delete sent messages when:

[ Mewver I-%-]

@junk [ Store junk messages on the server
Delete junk messages when:

[ One week old I-H

@ Trash [ Move deleted messages to the Trash mailbox
[ Store deleted messages on the server

Permanently erase deleted messages when:

[ One month old I-H

For suppaort, visit MobileMe ®

- >

When you choose to have messages automatically deleted, by default Mail doesn’t
actually erase those messages until after a certain period of time. This is a safety net
so that you can retrieve messages before they are deleted.

But if you want to change the conditions for when messages are deleted you can
do so by opening Mail Preferences, choosing Accounts > Mailbox Behaviours. In the
Trash section you can change how you want Mail to handle deleted messages.

Sample Mail Rules

Re-direct Mail
Description: [Borders Rewards ]
If | any B‘ of the following conditions are met:
[ From I-G-q [ Contains I-Gq Borders@e.border: @ @
[ subject }#] [ contains [5] | Take OFF ANY ONI @ @

Perform the following actions:

[Mmre Message I-H to mailbox: [ 7 MobileMe I-H @ @

® [ Cancel :I E—Ql(—a
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My MobileMe account is the only email account | sync to my iPhone, so | use this rule
to send specific messages to my Mobileme account.

Delete Messages

Description: [Delere Borders Rewards Messages ]
If | all + | of the following conditions are met:

[ Fram I-G-] [Cuntains I-G-] Borders@e.border:

[ Fram I-G-] [Cuntains I-G-] Borders@e.border:

[ Date Received I-H [ |s Greater Than I-H 14 | days old

Perform the following actions:

[ Move Message I-H to mailbox: @ Trash FH

@ I: Cancel )E—ﬁl(—a

O 000
® ®EE

Since | know | won't need these coupon messages after a certain period of tfime, |
set up a Mail rule to have them frashed.

Recent Purchases

Description: [ Recent Purchases ]

If | any %] of the following conditions are met:

[ From I+] [ contains I4] | service@paypal.co @ @

[ From [+ [ Contains [+ | ship-confirm@am: @ @

| Message Content }+] [ Contains I+ | Your receipt @ @

| subject I+ [ Contains }%] | Your receipt @ @
Perform the following actions:

| Move Message 14 to mailbox: | (] Recent Purchases |4 @ @
&) (cancel ) o)

This Mail rule sends all emails fo a regular a Mailbox (Mailbox > New Mailbox) named
“Recent Purchases”. Most email receipts meet one or more of the listed conditions,
so it's a useful way to filter those messages.

To create this type of Mail rule, base the conditions on the various receipts you have
received.
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Amazon Receipts

Description: |Amaznn‘|;um receipts |

If of the following conditions are met:

[ From H [ Contains H |autn—cunﬁrm@am|
[ From H [ Contains H |ship—mnﬁrm@a.m.‘|
[ From H [ Contains H |digital—nu—replr@il

Perform the following actions:

[ Move Message H to mailbox: [E Amazon.com mceipu
[ Mark as Read H

@ ( Cancel ) ( oK )

QO 00O
®E GEG®

Similar to the above Mail rule, you can set up a rule for a particular company.

Delete Ad Emails

Description: 'IStaples Ads after 3 days ]

If | any %] of the following conditions are met:

[ Fram H‘-] [Cuntains H‘-] staplesi@e.staples. @ @
[ Date Received H‘-] [ Is Greater Than H‘-] 3 days old @ @

Perform the following actions:

[ Move Message H-] to mailbox: @ Email Ads HI] @ @
® [ Cancel ) E—BH

There are particular email ads | want to see but do not want saved; this Mail rule
deletes them after 3 days. | create a similar rule for each individual ad or merchant.
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Client Email

Description: lCIient Emaill I

i [ any lta of the following conditions are met:

| Sender is member of Group I+ [ *Current Clients |5 @ @
[ sender is in my Address Book F:’] ® @

Perform the following actions:

| Bounce Icon in Dock 3| ® @
@ f: Cancel j E—OH

This Mail rule lets me know when | receive emails from my clients.

Chapter 5: Automator to the
Rescue

Introduction to Automator

Smart Playlists, Mail rules, Smart Folders, and Smart Albums can only automate tasks
within their respective applications. For even broader system-wide automations
Apple infroduced, starting with Mac OS X Tiger, a program called Automator. Unlike
a similar automation program, AppleScript, Automator requires no knowledge of
programming language.

Automator can perform and execute tasks that you perform manually on your Mac,
but it does require you to think a little like a programmer.in that you need to
assemble a workflow of automated actions.

Say, forinstance, you launch four or five websites on a regular basis. While it's not a
lot of trouble to click bookmarks to download these pages, you can set up what is
called an Automator workflow to open those pages for you every day or on
specified days, at a specified time. So when you arrive at the computer in the
morning, coffee in hand, your specified websites are already open and ready to go.

If you are fairly new to computing or to the Mac, Automator may appear
complicated. The program is not, at first use, as intuitive as iTunes or iPhoto. But if you
like what you can do with smart automation in other Mac applications, you will find
that Automator gives you even more features for automating computer tasks.
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Let’s open Automator and see what's under its hood.

Automator's User Interface

000
a

@IIETD variables Q@ ine + & Get Specified URLs Q)
v [l Ubeary @ Create Single-Page iPad Wed App
(5 Calendar @ Display Webpages Bookmark Addrers
W Comacts @ Oownicad URLs o ¥ Probiogper Commeun hetp:/ fwww problogger.comforum/
13 Oeveloper e O Flter Articies N’ ™ URL mame ap:/ fwww.makeuseof.com/
1 Fies & Folders © Fiver U1 M URL mame hetp / fwww go0gle com/igPiource=gamashleen
N Fonts @ Cet Current Webpage from Safarn
 nternet G Get Enclosure URLS from Articles
B v G0 Cat Feeds from Mall
@ Movies O e b s (Remove ) (Current Safari Page ) (tnable A1) (Oisable All) (Open UR1)
B Music G Cet Feeds from URLs Results Options  Description /)
¥ POFs G Cet Image URLS froem Articles M
:MM @ Cet lmage URLs from Webpage (' emm o}
Presentations G Get Link ULy from Articles r
B system @ Cet Unk URLs from Webpages | & SeSEREE ORSaNSEDerpNen J
7 Text G Get Permalinks of Articles Q
¥ Wniliies € Cet Specified URLs N\
X Onher G Get Text from Articles
(B Most Used @ Cet Text from Webpage

@ Recently Added

G Mark Articles

@ New Safari Documents
9 Run Web Service

@ Websne Popup

@ Get Specified URLs

This action passes the specified URLS Into the next action

Input: URLs
Result URLs

Version: 1.1

Copyright: Copyright © 2004-20035 Appie Inc. AN rights reserved.

e &

While Automator looks very different from most Mac applications you use on a
regular basis, its user interface is actually quite simple.

1.

]

It consists of what are called “Actions” that perform specific tasks, such
copying an item, ejecting a disk, resizing a photo, saving a file. Sounds
familiar, right2 Yes, many of the actions you see in Automator's Actions
Library do no more than the steps and tasks you usually perform
manually.

Actions are categorized by applications, as well other parts of your
Mac. iTunes and iCal each has a set of actions, as do the Finder and
iPhoto. Some third-party developers also create actions for their
programs.

The third major part of Automator is the workflow area. You drag
individual actions into this area to create a workflow that can be ran
either as an application, an iCal automation, a folder action, or a
Services action. You can also save workflows as a Print or Image
Capture plug-in.
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After you build and save an action that performs the way you want, Automator
doesn't need to be open in order for workflows to run.

Okay, enough general talk. Let’s dive in and create a simple workflow to
demonstrate how Automator works.

Template Workflows

Choose a template for your workflow:

o Q‘ﬁ; % ——

Workflow Application Service Folder Action
Print Plugin iCal Alarm Image Capture
Plugin

.?h

« Workflow

WILOW

Workflows can be run from within Automator.
(' Open an Existing Workflow... ) ( Close ) ( Choose )

Automator is in your Application’s folder. Upon launching it, a window will drop
down providing you with different templates from which you can choose from to
build your workflow.

Let’s start with the general "Workflow" template. Click the Choose button and let’s
get started.
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Locating Actions
oYYy

dl

Hide Library Media
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Untitle

T (e —)

T[‘ Library
i Calendar
| Contacts
I# Developer
i Files & Folders
""x Fonts

) Internet

.

|4 Hide All Applications
il Launch Application _)

& Quit All Applications
"._| Quit Application
"._| Set Application for Files

When you first launch Automator, you may not know where to find specific actions.
Say we want to build a workflow that launches three or four applications, one after

another.

Let's discover what actions in Automator deal with applications. In the Automator
search box, type the word “application”.

We see in the results there is an action called, "Launch Application”. Click on that
Action and drag it into the Workflow area.
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Variables (Q application

7[‘ Library

&) Calendar
|| Contacts
14 Developer
& Files & Folders
¥4 Fonts
@ Internet
E Mail
@l Movies
l@l Music
h PDFs
%t Photos
? Presentations
System
o/ Text
3 Utilities
3£ Other

[E] Most Used

(& Recently Added

& Hide All Applications

"8 Launch Application

[ Quit All Applications
I Quit Application

[ Set Application for Files

‘L_J Launch Application

This action launches the chosen application. If the application is already

running, it becomes active.

THE AWESOME AUTOMATION GUIDE FOR MACS

When you select an action, a description of what it does appears at the bottom of

the Actions Library.

v K Launch Application

[ €5 ipvD.app 4
Results Options Description
A
v & Launch Application
[ <+ iMovie.app I-H
Results Options Description
A

(+ & Launch Application

[ DVD Player.app I-H

Results

Options Description

Now select and drag that same action into your workflow area three times. For each
individual Action, select the pop-up menu and choose an application you want to

launch wit

h a single click.
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This workflow works similar to how you might specify certain applications to
automatically launch when you log onto your computer, except in this case the
three or four applications can be automatically launched whenever you want.

i (Workflow) —

v K Launch Application x)
@- iDVD.app H-d
Results Options Description
A ‘
v & Launch Application (X
[ 4T iMovie.app H-d
Results Options Description

To test out this workflow, you can click the Run button in Automator’s toolbar. Note:

some workflows you put together cannot be run until you actually save it as say an
iCal or Folder Action.

Saving An Action

Save As: IMediaAppstnrkﬂow I B

[«|»][38]

L8 P

o) | & Automator Applications 14 (Q 3

|| BC Desktop Compute. .. * Create iCal Event.app

=l Macintosh HD | EmailforlPA. . .s.workflow

= Bay 2 ‘| emuiscomtag.workflow
& Import to P...du jour.app

% My IP Address .app

| | %] New iCal Event.workflow

% | [# MewFolder.workflow

|¥ | =2 PrintFile.app

¥ DEVICES 0 1 Book club ...ng.workflow m

= scratch Disk
= iDisk

../ Boot Backup
B Home Media

> Ir
=TaeT

File Format v+ Workflow [

() o)

There are a few ways you can save workflows.

1. When you save it as a Workflow, it means you can re-open it in
Automator in order to do more work on it.
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2. If you save it as an Application, it means you can launch and run it like
any other application. And just think, you did it without using a bit of
programming code language.

So let's save it as an Application. | save most of my workflows and workflow
Applications in a folder so | can find them all in one place.

How Automator Files Are Identified

WFLOW \/

MediaApps.workflow MediaApps

Noftice that workflows saved as applications end with “app”, indicating it functions
as an application. If you save your workflow as a Workflow, the file name will end
with “workflow.”

When you click on your workflow application, it will launch your specified programs.

Why and When to Create Automations

You may be asking yourself if it's worth the time to build Automation workflows for
small tasks. Well, if you spend a significant amount of time working at your computer,
you no doubt perform repetitive tasks that could be done automatically for you. You
may work at your computer so much that even saving yourself a few extra clicks in a
process would be a nice little time saver.

So basically, you want to think about using Automator when you find yourself
performing repetitive tasks that you wish could be done automatically for you.

For example, we just created a workflow for launching a set of applications. A similar
workflow could be done to launch websites, text files or photos, or a set of folders. If
you email someone or a group of people on a regular basis, you could create a Mail
workflow that sets an email for you, including the address(es) and subject you
typically use when emailing that person.

Each time you save a file to a particular folder, you can back it up to a remote
folder on a server, such as Dropbox. Automator can do that for you.
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You may have a document you print on a regular basis. You could create a
workflow which automatically prints the document for you. Or say you have an
application in which each time you launch it, all the other applications on your
desktop hide so that you won't be distracted. Again, that’s a workflow you can
build. It will save you some clicking and help you get things done a little faster.

Just think about simple tasks you perform and see if there are Actions inside of
Automator that you can use to perform them for you.

Let’s learn about another Automator workflow, this fime using an iCal.

Creating an iCal Workflow

Choose a template for your workflow:

‘?L \-o) y S
s . ——
WFLOW \/ J
Workflow Application Service Folder Action

Print Plugin iCal Alarm Image Capture

Plugin
tﬁ ; iCal Alarm

iCal Alarms are workflows that are run when triggered by an event in iCal. They receive
no input.

( Open an Existing Workflow... ) ( Close ) G‘thwa

Start a new workflow in Automator, and this time select the iCal Alarm template.

We're going to build a workflow which automatically launches a set of your favorite
websites every weekday morning.
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Variables (Q name

Ym Library @ Create Single... iPad Web App T
15 Calendar @ Display Webpages
|| Contacts @ Download URLs
Il Developer [ Filter Articles
I Files & Folders & Filter URLs
%4 Fonts @ Cet Current W...e from Safari
@ Internet A Get Enclosure. .. from Articles
Q Mail A Get Feeds from Mail
8l Movies Get Feeds from Safari
I@ Music [ Cet Feeds from URLs
__?' PDFs [ Get Image URLs from Articles
%4 Photos @ Get Image URLs from Webpage
-?- Presentations G Get Link URLs from Articles
System @ Get Link URLs from Webpages
=7 Text A Get Permalinks of Articles "
# Utilities @ Get Specified URLs
# Other @8 Cet Text from Articles
W Most Used i @ Get Text from Webpage :
(i Rrecently Added v Mark Articles 53

@ Get Specified URLs

This action passes the specified URLs into the next action.

Input: URLs
Result: URLs

In order to figure out what Actions we might need, we can either do a search for
Actions related to websites or URLs or we can click on the Internet category in

Automator's Action Library and see it what it has to offer.

Let’s do the latter. Scroll and select the “Get Specified URLs" and drag it into your
workflow. Before you move it, go ahead and take a look at the other Actions

available to you. You might discover some different ideas.

I Bakari Chavanu
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v ¢ Get Specified URLs

¢ iPad Web App | o
3 . Bookmark Address aw

@ Download URLs E Problogger Commun http:/f /www. problogger.com fforum
@3 Filter Articles ™ URL name ttp:/ fwww. makeuseof.comf
€8 Filter URLs ) URL name hnp:f feww.geogle.com/igfsource=gamagt
e o Apple hittp:/ fwww.apple.com
Q Get Current Wthpage\_/Sala.rl
@3 Get Enclosure URLs from Aricles
@3 Get Feeds from Mail
(Rerlww:l (Currerlt Safari Pane;l (

O3 Get Feeds from Safari
@3 Get Feeds from URLS Results Options Description

E8 Get Image URLs from Articles @j
g Get Imafe URLs from Webpage = g Display Webpages @
L

icles
Results Options Description
# Get Link URLs from Webpages P pe

8 Get Permalinks of Articles
& Get Specified URLs
@8 Get Text from Articles

1. Drag the “Get Specified URLs"” Action into the workflow area, and then
select the “Display Webpages” Action and drag it under the first one.

2. When two Actions can work together, Automator will show a link
between them. Sometimes the link will be shown, but for different
reasons, the workflow still might not work as you expect. You will need
to experiment with different options.

3. Now add a set of favorite URLs to the first Action. You can remove the
apple.com from the list.

Finally run a test to see if it works okay.

Post iCal Alarm

| Save iCal Alarm as: IMuming Web Pages ' predlpsnlicalis

' C‘Cancel ) E—Save—a P —

‘Tu Slide | ' Bookmark Address

When using the iCal workflow template, Automator will automatically save the
workflow as an iCal alarm. Give your workflow/alarm a name that will appear in your
iCal calendar.
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Set Up Alarm

Morning Web Pages

location Mone

all-day ™
from 09/16/2010
to 09/16/2010
repeat Every week 2
end MNever ;

show as Free ;
calendar B Automator »

alarm Open File ;
Morning Web Pages.app :
the same day 2
at 08:30 AM

alarm Mone ;

invitees Add Invitees...

url MNone
note MNone

[ Show |
P

Set up your iCal alarm to trigger your Automator workflow. In the example above, |
have set up the workflow to run every weekday morning, at 8:30a.m. There are other
applications, like QuicKeys 4.0 and Alarm Clock Pro that are better for setting up
these types of calendar automations. But with Automator installed by default as part
of Mac OS X, it is definitely worth using for these types of automations,saving the
extra expense of a third party application.
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Creating a Folder Action Using Automator
Another type of useful Automator workflow is what is called a Folder Action. Folder
Actions enable a designated folder to trigger a workflow when an item is added to

it.

Let’'s examine how it works.

Create a New Workflow

m_5| Choose a template for your workflow:

to S

Profi &

s T WFLOW \/
¥ 5li W

3 PD Workflow Application Service Folder Action

¢ Lil Print Plugin iCal Alarm Image Capture m
I

Plugin
rSym
nz.
z F )
i Folder Action
nfirn
der Folder Actions are workflows that are attached to a folder in the Finder. Items added
] to the folder cause the workflow to run and are used as input to the workflow.
vies
Jtas
rvers
gs ( Open an Existing Workflow... ) ( Close ) m

wt

waords to Images [:|

Fire up Automator and select the Folder Action template.

Select a Folder

Folder Action receives files and folders addedt‘ ¥ Choose folder
Other...

At the top of the workflow window, click on the pop-up menu and create or select a
folder in which you will apply your folder action to. Remember, the folder you select
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for this action will trigger your workflow each time you add an item to it. So you want
to create or select a folder for only those purposes.

Name Your Folder

— -
— [
515; Applications ﬁ IPG files R
ﬁ: —_— ¥ RenameResizeFiles P
j_ daril
i Documents 1 Photo Idea Box >
[ Resized Images >
EY Movies % Aperture Library.aplibrary
= - . - . 2sa aa ==

If you want to follow my example, name your folder, "Resize 570px". We're going to
create a workflow in which any photo added to your designated folder will
automatically get resized to 570 pixels.

Scale Images Workflow

Variables (Q name )
w [l Library @ Get selected Images r
i Calendar (4 Get Selected iPhoto Items
| Contacts @ GCet Specified Aperture Items
i Developer (1) Get Specified iPhota Items
[ Files & Folders (24 Import Files into iPhoto
‘W Fonts @ Import Photos
@ Internet =4 New iPhoto Album
& Mail %% New PDF Contact Sheet
8l Movies ) New QuickTime Slideshow
B Music %% Open Images in Preview
/| PDFs %% Pad Images
‘44 Photos ¥ play Animated Slideshow
E3 presentations {4 Play iPhoto Slideshow
System ¥ Play Standard Slideshow ~
=f Text & Print Images
% Utilities £l Render Quartz ... to Image Files
# Other B Resize Images
[E] Most Used @ Retrieve Item References

(i Recently Added =4 Review Photos

%% Rotate Images

% Scale Images
@ s5et Image Rating

B e IDTE T

For this Folder Action workflow, select Photos in the Automator Library. Scroll down
and locate an Action called “Scale Images.” Drag it over the workflow area.
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Add a Copy to Finder?

E |

m % Items action so that the copies are changed F=
I and your originals are preserved?

This action will change the image files passed o
into it. Would vou like to add a Copy Finder

Hold the shift key when adding an action to avoid this
warning sheet.

(| Do not show this message again

( DontAdd ) ( Add )

When

El

you select the Scale Images Action, Automator will ask if you want this action

to make a copy of the item before it scales it. If you're fairly new to this type of
process, you might choose "Add" to be on the safe side.

Scale Images Action

Folder Action receives files and folders added to ﬁ Resize 570px I-ﬂ
' M '
v & Scale Images o (]
To Size (pixels) I-_v-]‘ S?DV

Results Description e

g Show this action when the workflow runs

"] Show only the selected items
L. o

. Inthe pop-up menu of the Scale Images Action, select whether you

want to this Action to scale by pixel size or to scale by percentage. For
this tutorial, we'll choose "To Size (pixels)"and type the number 480 or
570.

Next, click the Options button and click the box, “Show this action
when the workflow runs.” This is a very useful option because it allows
you to change that default size number that you entered into the field
above. If you think you will not change that number when it runs simply
leave the box unchecked.
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Move Finder ltems

i Files & Folders i Get Folder Contents

¥ Fonts & Get Selected Finder ltems
@ Internet i Get Specified Finder Items
lﬂp Mail @ Cet Specified Servers
@l Movies & Label Finder Items

5 Music i Mount Disk Image

| PDFs " Move Finder Items

%% Photos . Move Finder Items to Trash
5‘ Presentations ‘-_I Mew Aliases
System & New Dated Folder

Now go back to the Automator Library and select the Files & Folders category. Scroll

down and select the Move Finder Items Action.

Folder Action receives files and folders added to [ [] Resize 570px H-]

Oy

(v % Scale Images

To Size {pixels) 5‘ 570

Results m Description

E Show this action when the workflow runs

] Show anly the selected items

PA

(v & Move Finder Items

To: Desktop 5‘ ] Replacing existing files

Results Options Description

Move the Action to the workflow area. By default, this Action will move the scaled

image to your Desktop. But you can select another folder in your Finder.

" save Folder Action as: |Resize 570 e ([0 Resizeszopx ¢}

To Size (pixels) & 570

15 Results m Description

[ﬂ Show this action when the workflow runs

[ Show only the selected items

PA
(" .
1sh v K Move Finder Items
To: [l Replacing existing files

Results Options Description

In the case of this workflow, you cannot run and test it in Automator. So save and

name it.
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Now find an image and drop it into the folder you applied your Folder Action to.
Give Automator a few seconds and it will scale the image.

The workflow will first ask if you want to change the default settings and then it will
run the rest of the workflow. You don’t need Automator open and running in order
for this workflow to work.

Create a Service Menu Workflow

In the last section we learned how to use a Folder Action to automatically scale an
image, but suppose you want a way to do this process a little faster using a
keyboard shortcut.

Well, there are a few other ways you can trigger Automator actions. As we learned
in the first Automator lesson, we could save our Scale Image Action as an
application, which means when we drop an image onto the application workflow, it
will frigger the image scaling process.

Another method is to use the Services Menu, which enables you to access and
trigger your workflow from the menu of any relevant application. In addition, you
can create a custom keyboard shortcut for your workflow.

Open Automator

EOIITW variables Q
I‘“.,. N .7“27‘“""47 v Choose a template for your workfl
1 Calendar B rssam | =y . y
L Contacts B3 add Crg N *f —_—
W Developer ) Ada Cel M g
W Fles afoders W Add EHe < _
WFLOW -
% Fonts £ addFie p—— “/
o Imerner % AGd Gric Warkfow Application Folder Action
B vt O Add mes
@ Movies 4 Add P
B music B3 acd Sy —T
! PDFs * AddSen 17
W& Protos B 104 500
3 Preientations W Add Thy <
B system % ASd o F Frint Plugin Kal Aarm Image Cageure
< Phagin
7 Text b AehCe
X Unlives B Apcty Q4
% Othee @ Aoty Oy Sk
() Mest Used ¥ Apply S ) Service
(@ Recently Added % Askford
B Ask for | Services are contextial workfows avadatie shroughout Mot 05 X, They acceps text or
€ Ask toc d #es fram the currers appication or the Finder. Services appear in the Services menu
4 Ask for |
W - N\ T
"1 Activate Fonts { Open an Existing Workfow... ) ( Cloze ) (“Choose )

‘his action activanes the foms passed froe
ctian. T

Open Automator and select the Service template.

1'_ http://macphotographytips.wordpress.com
I Bakari Chavanu Page 59
MakeUseOf.com




L_E' muke USGO'I-COm THE AWESOME AUTOMATION GUIDE FOR MACS

Setup for Services

Service receives selected | image files %) in | any application ]

] Replaces selected text

1. Change the first pop-up menu to "images files"

2. Change the second pop-up menu to "any application," if it's not
already set that way.

This means your service workflow will be available only forimage files, and it will be
available in any application.

Scale Images Action

Service receives selected [ image files Hd in [ any application Hd

] Replaces selected text

[+ % Scale Images (X

To Size (pixels) 1) | 480
Results m Description

# show this action when the workflow runs

[] Show only the selected items
Y v

) Faat
v K Move Finder Items [x ]

To: Desktop H-d ] Replacing existing files

Results Options Description

Add the same Actions we used in the previous Folder Actions tutorial.
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Save Service Action

Untitled (Service)

:] in [ any application

|
(Cancel ) H

T —
n To: | (&) Desktop + | [ Replacing existing files
Sheet
lideshaw Results Options Description
‘review -~ - F
v % Scale Images
deshow
how To Size (pixels} % | 4go|
leshow r . Results Options Description
#n lmman s Cilar

As with Folder Actions, Services Actions cannot be tested and ran inside of
Automator. So give your action a name, and it will be saved to the Services menu in
Preferences. Click Save.

Locate Action

To change a shortcut, double—click the shortcut and hold down the new keys.

M Dashboard & Dock Droplr Upload Current Selectio... #Esc 0
IS Display Images « Create iPad Photo We...

B Exposé & Spaces Import Image

# Front Row Open Selected PDF

< Keyboard & Text Input Open Selection in The Print Shop

¥ Screen Shots Resize & Email

-ﬁ Services Scale to S80

@ Spatlight Scalelmage

Send to Quick Search Box
Set Desktop Image

Set Desktop Picture
Thumbnail Image

@ Universal Access
. Application Shortcuts

[« >

Y Rrrad@ezCo0ac

= Restore Defaults

Go to System Preferences and click on Keyboard. Then click on Services and make
sure your "ScalelImage" Action is listed and checked.
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File Edit View Go Window Help me]
About Finder

Preferences... 3,

Empty Trash 8@
Secure Empty Trash

pictures g Images « Create iPad Photo Web App
& Resize & Email

& Scale to 580
# Scalelmage
& Set Desktop Image
& Set Desktop Picture

Hide Finder ¥H
Hide Others T¥H
Show All

To run this Service action, you would select the image, which in this case will
probably be somewhere in your Finder, and then select the icon of the image file
you want to scale. Go to Finder > Services >Scalelmage, which triggers your

workflow.

Rescaleing Images Using the Action

E i Bpen

Open With

Move to Trash

Get Info

Compress 5 Items
Burn 5 Items to Disc...
Duplicate

Make Alias

Quick Look 5 Items

Copy 5 Items

Clean Up Selection
Show View Options

Label:

_X:l.._._---

Show Info Services
Reveal -
Send File 30‘; Sr'i')’g
Open i

Secure Delete
ItemsInFolder

Resizelmage
RenameResize
FileChange

Copy to TextEdit

_MG_9036 - Version

You could also access your "Scalelmage” workflow by right- or Conftrol-clicking on
your image file and selecting your workflow in the shortcut menu that pops up.

Bakari Chavanu
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Keyboard Shortcut

To change a shortcut, double-click the shortcut and hold down the new keys.

¥ Dashboard & Dock Droplr Upload Current Selectio. .. $Esc @
I Display Images » Create iPad Photo We...
B Exposé & Spaces Import Image
# Front Row Open Selected PDF
- Keyboard & Text Input Open Selection in The Print Shop
¥ Screen Shots Resize & Email
i Services Scale to 580
@ Spotlight Scalelmage

Send to Quick Search Box
Set Desktop Image L
Set Desktop Picture =
Thumbnail Image 1

- Restore Defaults

(@ Universal Access
#% Application Shortcuts

+] RRRCARROOCO&AD

If you double-click on "Scalelmage" in Services, you can also add a keyboard
shortcut, which allows you to activate your workflow.

Worth the Effort?

Putting fogether workflows, especially ones more complex than we covered in these
tutorials, may seem like a lot of work. But keep in mind, once your workflow is
complete and running the way you like, it will save you from performing repetitive
and sometimes tedious tasks.

Other Sample Automator Workflows

The following are a sample of quick and easy Automator workflows.
MakeUseOf.com has published several articles for similar Automator hacks.

See the references at the end of this guide for additional tutorials.

Spotlight Tag

Service receives selected [ﬁles or folders F%-J in [ i Finder.app l-G-q

"] Replaces selected text

Faat
[+ & Set Spotlight Comments for Finder Items (]

mobile related app

E Append to existing comments

Results Description

E Show this action when the workflow runs

["] Show only the selected items
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Use this shortcut to quickly apply tags to files.

Paste In New Email

Service receives [ no input P-H in [ any application P'H

[T Replaces selected text

v 3 Get Contents of Clipboard Q

Results Options Description

(v & New Mail Message (%]

To: I I

Cc: | group@acme.com o

Beco: | group@acme.com

Subject: | [ Today's date ) - New article posted

Message:

. ry
Account: [ F'v-]
Results Description

"] Show this action when the workflow runs

] Show only the selected items
\ "

These two Actions can be used to paste the current content of your clipboard into a
new mail message. | use this workflow to email an editor to let her know when a new
article | wrote is posted. The workflow will include her email address, the date, and
the title of the article, copied and pasted from my clipboard. When the workflow is
launched, the latter information gets automatically included in the message.

Noftice in the sample above | include what is called a date variable, which can be
found in the Variables Library of Automator. When the workflow runs, it will create a
new message with the current date stamped into the Subject heading.
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Email URL

Service receives selected [ URLs I-G-] in [@ Safari.app I-%u]
[ Replaces selected text

v @ Get Current Webpage from Safari o

Results Options Description

PR P
v & New Mail Message (X

Tao: |John Doe <john@doe.com>, jane@doe.com [:{ 1
|} el

Cc: | group@acme.com

Bco: | group@acme.com

Subject:

Message:

Account: [ Default Account )-%-]

Results Options Description

This workflow is similar to the one above. Select the URL of the current webpage and
then run the workflow from the Services menu. It will create a new email message
with the URL pasted info it.

Change Desktop Background

Service receives [ no input I-G-] in [arla.r application I-G-]

"] Replaces selected text

r e o Y
v & Get Specified Finder Items [
[ MName Path

E| greybackground.png £} bakari » Pictures » E| greybackground.png
Results Options Description )
P

' - Ny

v & Set the Desktop Picture Q
Results Options Description J
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Running this workflow automatically changes your desktop background. You could
make several separate workflows featuring your favorite backgrounds, and execute
them when needed.

Change File Names

Service receives selected [ files or folders I-H in [ i Finder.app I-H

(] Replaces selected text

A\
[+ & Make Finder Item Names Sequential (%]

[ Make Sequential I-H

Add number to () existing item name  {®) new name |item name

Place number [ after name i-H Start numbers at |1

separated by [ underscore )-H M Make all numbers |2 digits long

Example: missing value_01.xxx

Results m Description

E Show this action when the workflow runs l

L

| use this action to batch change file names. Remember, when you check the
“Show this action when the workflow runs,” box, it means that you will be able to
customize the settings before the actions runs.
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Service receives selected | files or folders 3| in [ & Finder.app +)

[ Replaces selected text

v & Get Specified Finder Items (%]

MName Path

Results Options Description )

(v K New Folder (]

Mame: |Mew Folder Mame
Where: Desktop +

Results m Description

E] Show this action when the workflow runs

] Show only the selected items

When you select one or more files, this workflow will copy those files and put them
into a new folder. You can name the folder before it's saved to the desktop or to
another designated place in your Finder.

Combine PDFs

Application receives files and folders as input

) N -
v % Combine PDF Pages [
Combine documents by: ) Appending pages

() shuffling pages
Results Options Description )

i M '
v & Open Finder Items [x]
Open with: [ Default Application i-#-]

Results Options Description g

This workflow will copy and combine different PDF documents into one and will save
the resulting file. Save it as an Application.
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Learning More About Automator

The previous section only scratches the surface of Automator's capabilities. Though
what you essentially need to know about Automator has been presented in this
guide, there are several resources for learning more about the program.

One of the best introductory sources is Automator for Mac OX 10.5: Visual QuickStart
Guide, by Ben Waldie.

Official Automator Website

o DUIGLEGTE File Edit View Workflow Acti
About Automator

Display Automator Website
Provide Automator Feedback
Reset Warnings

When you choose Automator > Display Automator Website, it will download the
official Automator website which includes tutorials and workflows that you can
download and run.

Photoshop Automator Actions

Photoshop Automator Actions v5.0.1

July 27, 2010 by Ben Long
Filed under: Automator Actions

If you routinely find yourself slogging through
‘:ﬂ) tedious, repetitve chores in Photoshop, then you

should try using Automator to streamline your
batch processing chores. Built-in to Mac 0S5 X
10.4 and later, Automator makes it simple to
create sophisticated, complex automations. Out-
of-the-hox. Automator can’t control Adohe

Writer and photographer Ben Long offers a collection of free Automator workflows
for use with Photoshop CS. He sells a professional pack of workflows, but he provides
sets of workflows for free, for Photoshop CS 2 through 5.

Navigate to the bottom of this page to download the free actions.
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Apple Mailing Lists =Sl

T
Search!
[ Search only in automator-users list

Join this group to put yourself on the Automator mailing lists. There is also an archive
of lists on this site where you can get some Automator ideas from. You can also
access this list by choosing, in Automator, Help > Join Automator Mailing Lists.

Mac Automation Made Simple with Ben Waldie

Mac Automation
Made Simple Podcast Description

Ben Waldie posts a monthly podcast of Automator and AppleScript tutorial videos
that are very easy to follow, with some really great ideas.

MakeUseOf.com Articles About Mac Automation

5 Quick & Easy Mac Automator Hacks for Digital Photos

How To Use Automator To Batch Rename Images on Mac

3 Easy-To-Create Simple Automator Workflows For Everyday Use

10 Automator Apps You Can Create in Under 5 Minutes

How To Create Your Own Services Menu Options on Mac

How can | convert a PDF file to text using Automator on the Mac?
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Birthday Alarms, Automated Email Notifications and iCal

The Easy Way To Automatically Add Downloaded Movies To iTunes

How to Automate What You Do in Photoshop with Actions

How To Be More Productive on Mac with The Help Of Services
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[ makeuseof.com

Did you like this PDF Guide? Then why not visit MakeUse Of.com for daily posts on
cool websites, free software and internet tips.

If you want more great guides like this, why not subscribe to MakeUseOf and receive
instant access to 20+ PDF Guides like this one covering wide range of topics.
Moreover, you will be able to download free Cheat Sheets, Free Giveaways and
other cool things.
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